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	APPLICATION FOR EMPLOYMENT

	JOB PARTICULARS	

	
	Full Time
	
	Part Time
	
	Daily Worker
	
	

	Position Applied : 
	1st preference
	____________________________
	2nd preference
	___________________

	Expected Salary
	____________
	When are you available to start work?
	_______________________________

	PERSONAL DETAILS

	Name
	____________________________________________________________
	Sex
	________________

	Address
	_____________________________
	Tel No.
	________________
	(h/p)
	____________
	(h)

	
	_____________________________
	Fax No.
	____________
	Email:
	___________________

	Nationality
	_____________________________
	Race
	____________
	I/C No.
	___________________

	Place of birth
	__________________________
	Date of birth
	____________
	Age
	___________________

	Marital status
	_________________
	Spouse name
	_____________________
	IC No.
	___________________

	Name
	Age
	Sex

	Children
	___________________________________________
	___________________
	________________

	
	___________________________________________
	___________________
	________________

	
	___________________________________________
	___________________
	________________

	
	___________________________________________
	___________________
	________________

	Parent’s name
	___________________________________________
	Tel No.
	______________________________

	EDUCATION BACKGROUND

	Primary
	_________________________________________________
	Date graduated
	________________

	Secondary
	_________________________________________________
	Date graduated
	________________

	College
	_________________________________________________
	Date graduated
	________________

	University
	_________________________________________________
	Date graduated
	________________

	Training/ Seminar/ Other Courses Taken

	__________________________________________________________________________________________________

	__________________________________________________________________________________________________

	__________________________________________________________________________________________________

	WORK EXPERIENCE (Most recent first)

	Company/ Address
	Position
	Salary
	Year (from/ to )

	______________________________________________
	_________________
	_____________
	______________

	______________________________________________
	_________________
	_____________
	______________

	______________________________________________
	_________________
	_____________
	______________

	______________________________________________
	_________________
	_____________
	______________

	______________________________________________
	_________________
	_____________
	______________

	Why do you leave your present employment?  

	__________________________________________________________________________________________________

	__________________________________________________________________________________________________

	

	LANGUAGES
	Speak
(good/ fair/ poor)
	Write
(good/ fair/ poor)
	Understand
(good/ fair/ poor)

	_______________________________________________
	______________
	______________
	______________

	_______________________________________________
	______________
	______________
	______________

	_______________________________________________
	______________
	______________
	______________

	HOBBIES AND INTERESTS

	__________________________________________________________________________________________________

	__________________________________________________________________________________________________

	REFERENCES

	Name
	Position
	Address

	________________________________________
	_________________
	____________________________________

	________________________________________
	_________________
	____________________________________

	________________________________________
	_________________
	____________________________________

	GENERAL INFORMATIONS (Please answer every question)

	1. Have you been dismissed from any employment because of misconduct?
	Yes
	No

	2. Have you been arrested and/or convicted in any court of law or detained under the provision of any 
    written law including bribery or criminal charges? (rephrase this)
	Yes
	No

	3. Have you taken any drugs?
	Yes
	No

	4. Are you aware of any health problems which may affect your capacity at work?
	Yes
	No

	5. Can we call your references?
	Yes
	No

	6. We have strict uniform policy, are you prepared to adhere to dress code at all times?
	Yes
	No

	7. Are you prepared to be transferred and work within Malaysia?
	Yes
	No

	8. Are you prepared to be transferred and work overseas?
	Yes
	No

	9. Is there any other information about you that you feel we should know?
	Yes
	No

	
DECLARATION

	
I hereby declare that the information given by me in this application for employment is true to the best of my knowledge, information and belief. I further declare that I have disclosed all the information required to be given in this application and that I have not withheld any material, facts or information which may affect my application. This declaration shall, if I am employed, constitute an integral part of my contract of employment. I hereby authorize SOGDC to confirm the validity of the information stated herewith. I agree and accept that if this declaration or any part thereof, is false and incorrect, my employment may be terminated.

	
Date :
	
	
Applicant’s Signature :
	



	OFFICE USE ONLY
Basic of approval:Approved By
Signature:
Name: 
Position: 

	
	Customer Appointed

	
	Anti-bribery Registered Co.

	
	Checking from SPRM, MACC,   Bank Negara/World Bank

	
	Sole Agent

	
	Proven Track Record / History

	                                            
	Website Searching 

	
	Others: 	



	

	Notes :
	________________________________________________________________________________________

	
	________________________________________________________________________________________

	Accepted/ Not Accepted
	Position
	___________________________________________

	
	Location
	___________________________________________

	Signature of interviewer
	Starting Salary
	________________
	Effective date
	__________

	Name :
	

	Date :
	



NOTE: 
1) Please Print in ‘Blue’ colour paper                                                   		Rev: 002 
2) Total of (3) Pages
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